Governing Board of the Auglaize County Educational Service Center

Regular Meeting Minutes




December 13, 2018

President Dwenger called the Regular meeting to order at 11:11 AM, with the following 



present: Matt Dwenger, Linda Kitzmiller, Dave Shephard



No visitors to the board.



2018-102 Motion by Kitzmiller, seconded by Shephard to approve the minutes of regular meeting on 



November 15, 2018.



Roll Call:  Yes – Kitzmiller, Shephard, Dwenger



Motion carried


2018-103  Motion by Dwenger, seconded by Shephard to adopt the agenda as presented with such 



modifications made by the Superintendent and Treasurer.



Roll Call:  Yes – Kitzmiller, Shephard, Dwenger



Motion carried


2018-104  Motion by Shephard, seconded by Dwenger to approve the financial reports and the payment 



of bills as presented.  



Roll Call:  Yes – Kitzmiller, Shephard, Dwenger



Motion carried


2018-105  Motion by Shephard, seconded by Kitzmiller to approve the following resolution:
403(b) PLAN DOCUMENT AMENDMENT AND RESTATEMENT RESOLUTION

WHEREAS, Auglaize County ESC (the “School”) has established a retirement plan under Section 403(b) of the Internal Revenue Code of 1986, as amended (the “Code”);

WHEREAS, the Internal Revenue Service issued final regulations under Section 403(b) of the Code that would, in relevant part, require the School to adopt a written plan to ensure compliance with Section 403(b) of the Code and the regulations thereunder;

WHEREAS, the School previously adopted the Auglaize County Educational Service Center 403(b) Plan (the “Plan”), a tax deferred annuity plan intended to meet the requirements of Section 403(b) of the Internal Revenue Code of 1986, as amended, the regulations thereunder, and the requirements of applicable state and/or local law effective on Jan 1, 2009;

WHEREAS, the School desires to adopt an IRS pre-approved 403(b) plan document in accordance with IRS Rev. Proc. 2013-22;

WHEREAS, the School desires to amend and restate the Plan to the Voya Retirement Insurance and Annuity Company 403(b) Volume Submitter Plan, an IRS pre-approved 403(b) plan document;

WHEREAS, the Board of the School (the “Board”) authorizes and ratifies the Treasurer to execute the amendment and restatement of the Plan on behalf of the School to the Voya Retirement Insurance and Annuity Company 403(b) Volume Submitter Plan;



BE IT RESOLVED THAT:  the School shall amend and restate the Plan effective Jan 1, 2010 (effective date of amendment and restatement) to the Voya Retirement Insurance and Annuity Company 403(b) Volume Submitter Plan attached hereto as its amended



Roll Call:  Yes – Kitzmiller, Shephard, Dwenger



Motion carried


2018-106  Motion by Dwenger, seconded by Shephard to approve the following Credit Card Usage 



Policy required by HB 312.

1. Positions authorized to use credit card

a. All employees are eligible to sign out and use the cred card under the terms of this policy provided they follow the procedures established by the Treasurer to sign out, use, substantiate, and return the card.

2. Types of expenses which a credit card can be used on

a. The Board authorizes the use of the District credit cards for use in connection with Board approved or school related activities and that only those types of expenses that are for the benefit of the District and serve a valid and proper public purpose shall be paid for by credit card.  This includes accounts that can be used to make purchases on credit even when no physical credit card exists.  The term credit card expressly excludes any procurement card account, gas or telephone card account, or any other card account there merchant category codes are in place as a system of control for use of the account.
b. The Board authorizes the Treasurer to determine appropriate purchases that can be made with a district credit card.  The use of a credit card does not eliminate the need for compliance with the district’s purchase order policies and procedures

3. Procedure for submitting itemized receipts

a. The Treasurer shall maintain possession of all credit cards and establish a system for cards to be signed out, utilized, and returned, and the type of expenses that can be charge to the card.  Any expense deemed a proper public purpose can be paid using a credit card, provided a purchase order is in place in advance of the purchase.  Itemized receipts must be returned with the credit card to the Treasurer substantiating the exact amount charged to the card.  Reasonable gratuities are acceptable.  Every effort should be made by employees to notify and provide vendors with an Ohio Sales Tax exemption form.  If a merchant fails to waive the tax, the employee and Treasurer are authorized to pay it.
4. Procedure for acquisition, use, and management of credit card accounts and cards themselves and the procedure for card issuance, reissuance, cancellation, and process for lost/stolen.
a. The Board authorizes the Treasurer to work with the appropriate financial institutions that issue credit card to determine the best type of credit card accounts for the district, and also to determine which store credit card accounts the district will utilize.

b. The Treasurer is responsible for working with the issuing financial institution to determine the dates when credit cards expire and the reissuance of replacement cards.

c. The Treasurer is responsible for determining, when necessary, that need to cancel a credit card account.

d. The Treasurer is responsible for notifying the issuing financial institution of a lost or stolen card.  Employees using a credit card must notify the Treasurer when they become aware that a card is lost or stolen.

5. Maximum credit limits

a. The Board authorizes the Treasurer to review available credit card accounts and to determine which account type, account provider, and credit limit best meets the needs of the District.  The Treasurer will determine how many accounts, cards, and checks are to be issued and establish a process for card reissuance or cancellation.  Debit cards are prohibited by law.  Small dollar gift cards may be utilized with the provision that the procedures in the Student Activity Manual established by the Treasurer are utilized.

6. Actions that qualify as misuse by an employee

a. Employees are liable in person and upon official bond for any unauthorized use of credit and any employee who suspects the loss, theft, or possibility of unauthorized use of card must notify the Treasurer immediately.  Inappropriate or illegal use of the card and/or failure to strictly adhere to the requirements set for in the Treasurer’s guidelines, including submitting detailed itemized receipts, may result in loss of credit card privileges, disciplinary action, up to and including termination, personal responsibility for any and all charges, including finance charges and interest assessed, and referral to law enforcement for prosecution.  Employees shall be responsible to make full reimbursement to the District within thirty days for any charges that were not supported with detailed itemized receipts.  Under no circumstances shall cards be used for personal purchases or the purchase of alcoholic beverages.  Use of credit cards for any cash withdrawal transaction is strictly prohibited.

7. Other items

a. Name of the school must appear on each card

b. Treasurer must file a report annually to the board detailing rewards received.



Roll Call:  Yes – Kitzmiller, Shephard, Dwenger



Motion carried


2018-107  Motion by Kitzmiller, seconded by Dwenger to engage in the following personnel actions as 



listed below; provided, however, that should any item included within this motion be declared 



by a court of competent jurisdiction to be void or illegal, all remaining items within this motion 



shall remain in full force and effect notwithstanding the status of the voided item.
· Accept the resignation of Judy Strauser, Wapakoneta Paraprofessional, effective at the end of the day December 4, 2018.
· Accept the resignation of Brandy Opperman, St. Marys Aide, effective at the end of the day on December 14, 2018

· Approve a one year non teaching contract for Georgianna Cook, Wapakoneta Paraprofessional, effective December 5, 2018.

· Approve a one year limited teaching contract to Katie Kittle, effective Nov 13, 2018, for the remainder of the 2018-19 school year.

· Approve the following substitute teacher and aides for the 2018-19 school year.



Roll Call:  Yes – Kitzmiller, Shephard, Dwenger



Motion carried


2018-108  Motion by Dwenger, seconded by Shephard to table the following request: 



Approve the Superintendent to purchase a handicapped accessible van at a purchase price up to $60,000.



Roll Call:  Yes – Kitzmiller, Shephard, Dwenger



Motion carried


2018-109  Motion by Shephard, seconded by Kitzmiller to appoint Matt Dwenger as President Pro-



Temp until new president is elected at organizational meeting in January.




Roll Call:  Yes – Kitzmiller, Shephard, Dwenger



Motion carried


2018-110  Motion by Dwenger, seconded by Kitzmiller appointing Thursday, January 17, 2019, at 4:00 


PM as the next organizational and regular scheduled meeting time. 




Roll Call:  Yes – Kitzmiller, Shephard, Dwenger



Motion carried


2018-111  Motion by Dwenger, seconded by Shephard to adjourn at 11:54 AM.




Roll Call:  Yes – Kitzmiller, Shephard, Dwenger



Motion carried
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